
 

03192021 - Health  Safety Coordinator - Glendale Industries 

CAREERS 
HEALTH & SAFETY COORDINATOR 
 
Job Type: Full Time 

Hours:  Monday – Friday, 8:00AM – 4:30PM 

Salary:  Dependent on experience and skills 
 
Glendale Industries is currently seeking an energetic, talented and committed team member for the position of Health & Safety 
Coordinator. The ideal candidate will be responsible for maintaining an Occupational Health & Safety Program that complies with all 
Manitoba WSH, WCB and COR requirements. 
 
Glendale offers a comprehensive benefit package, pension matching, and competitive wages. 

 
Responsibilities include but are not limited to: 
- Maintain and continuously improve an existing COR certified OHS program. 
- Maintain ISNetWorld account, update RAVs as required. 
- Ensure that OHS program documents are current on MySafetyApp software application.  
- Responsible for ensuring all Hazard Assessments, Inspection, Near Misses and Incidents are documented and any required 

corrective actions are implemented. 
- Ensure that all required external reporting is completed within the required time frames.   
- Ensure that all OHS policies, safe work practices and safe job procedures are current per legislated requirements. 
- Facilitate internal Health & Safety training, including new hire orientations. 
- Coordinate required external Health & Safety training. 
- Assist in the enforcement and compliance of all related safety policy and procedures. 
- Maintain and track all training records and employment safety certifications. 
- Conduct Bi-Weekly Health and Safety meetings (Toolbox Talks). 
- Perform regular audits, including internal COR audits to ensure all standards and regulations are being adhered to. 
- Perform regular shop & site inspections to ensure all Company, COR and OHS policies and procedures are being followed. 
- Manage WCB claims and RTW programs.  
- Coordinate and document the activities of the Joint Health & Safety Committee, including quarterly inspections and meetings. 
- Maintain current WHMIS product inventory and Safety Data Sheet records. 
- Keep up to date on all amendments to applicable legislations, regulations, and industry standards. 
- Develop and maintain an annual strategic plan for Health and Safety to reduce risk to the company and to workers. 
- Create, edit and modify documentation including, manuals, forms, office duties and department reporting. 
 
Essential Knowledge, Skills & Abilities: 
- NCSO or HSA certification or have completed the following COR courses within the last 2 years: Principles of Safety Management, 

Safety Auditor, Leadership for Safety Excellence, Train the Trainer and WHMIS 2015. 
- Extensive knowledge of the Manitoba Workplace Safety & Health Act and Regulation. 
- Professional written, verbal, and interpersonal communication skills. 
- Prioritization and time management skills. 
- Strong presentation, leadership and public speaking skills. 
- Proficient in Microsoft Office (Word / Excel / Outlook) and comfortable learning new computer software applications. 
- Strong commitment to task completion. 
- Ability to delegate and follow up as required. 
- Field experience in a manufacturing environment would be an asset. 
- Current First Aid certification, preferably Standard level, would be an asset. 

 
 
 
Glendale Industries is COR certified and manufactures Vacuum and Potable Water tanks complete with an extensive parts department. 
The company offers industrial manufacturing services such as powder coating, sandblasting, structural steel components, welding and 
fabrication work. Glendale’s construction department complements the industrial manufacturing services, providing onsite construction, 
delivering and constructing structural steel components.  

Glendale Industries is a proud member of Atom-Jet Group. As an equal opportunity employer Atom-Jet Group and its divisions offer a 
work environment driven by respect, commitment, quality, passion, and accountability to customers and employees alike. 


