




















Every person in every workplace has
legal duties and responsibilities — ALL
workplace parties must co-operate with
any other person exercising legal duties
and responsibilities. Under the Act and
Regulation, ALL workplace parties are
required to comply with legislation at all
times!

A Safety Rep is a worker not associated
with management who works with the
supervisor (on site, the supervisor is
management) to ensure a safe workplace.

In construction, a Safety Rep is required
under the Act on every jobsite — even
if there are only two workers (such as a
journeyperson and an apprentice). The
supervisor is considered the safety rep
only if he or she is the only company
representative on a jobsite.

The employer or prime contractor must set
up a bulletin board at the workplace. The
bulletin board has to be accessible to all
workers, committee members and safety
reps.

The name of the safety rep must be posted,
as well as all pertinent safety information,
including: hazard assessments, inspections,
site emergency plans, toolbox meeting
minutes and safety committee meeting
minutes, and any improvement orders
issued by Workplace Safety and Health. The
safety rep’s name should also be posted on
site signage along with his or her contact
information.

The Safety Rep has the same legal duties
and responsibilities on a construction
project as a Safety Committee under the
Workplace Safety and Health Act.

Those responsibilities include:

1. Take part in hazard identification
and inspections — this may be done daily,
weekly, monthly and as the job changes.
At minimum, the supervisor and safety rep
must participate!

2. Develop and communicate control
measures — using your company’s checklists
to properly identify hazards will allow you
to determine what the appropriate controls
are. Safety meetings and toolbox meetings
held onsite will effectively convey this
pertinent information to other employees.

3. Communicate concerns, questions and
complaints received from workers to the
supervisor — the safety rep acts as a go-
between for workers and management.
This protects the workers, ensuring fair
representation is provided.

4. Help in promoting and communicating
safety information — keeping the safety
bulletin board up-to-date, conducting safety
meetings and being available to answer
questions for employees.

5. Participate in incident investigation —the
safety rep should work with the supervisor
in reviewing all incidents (including near
miss incidents) to determine direct and
indirect costs. Once the costs have been

determined, there must be a plan in place
to prevent reoccurrence.

6. Make recommendations to the
supervisor — following hazard assessments,
inspections or investigations, the safety rep
should offer input as to how the company
can reduce the risk of loss, to people or
property.

7. Assist in maintaining documentation
onsite — the supervisor and safety rep
should have a system in place for compiling
and storing onsite documentation, as well as
maintaining the safety bulletin board.

Legislation requires that both the
supervisor and safety rep sign off on
pertinent documentation. This helps to
show due diligence, having shown equal
representation from management and
workers.

NOTE: Under COR™ guidelines, senior
management is required to review and sign
off on all documentation as well!

Recent changes to the Workplace Safety
and Health Regulation MB 217 / 2006
requires employers to ensure that their
safety representatives are trained to
fulfill his or her duties as a representative.
Your Construction Safety Association of
Manitoba is pleased to offer a four-hour
course for safety reps and committee
members. Please visit our website:
constructionsafety.ca or contact our office
at the phone numbers below for upcoming
course dates.

Your Construction Safety Association of
Manitoba has hard hat stickers available
for trained safety reps so they can be easily
spotted on the job. Contact one of our
offices for details!

Westman Office
Ph (204) 728-3456
Fax (204) 571-0678

Winnipeg Office
Ph (204) 775-3171
Fax (204) 779-3505
safety@constructionsafety.ca
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